
JOB ANNOUNCEMENT 
 

SERVICE-LEARNING LIAISON 
 
The Joint Educational Project (JEP) is a service-learning program based in the College of 
Letters, Arts and Sciences.  JEP was established in 1972 to link traditional classroom-based 
learning with educational experiences in the urban community surrounding USC.  The 
program seeks to foster the intellectual, social, ethical, and civic development of USC 
students while providing services valued by our community partners.  Each semester 
approximately 1000 students provide mentoring, tutoring, and other services to community 
schools and agencies for academic credit.   
 
The Service-learning Liaison works with JEP’s Director of Academic Development, 
USC faculty (primarily in the social sciences), and community-based organizations to 
develop service-learning assignments that help students connect what they are 
learning in the classroom with what they are learning in the community. 
 
The Service-learning Liaison position requires: 
 
• An understanding of service-learning pedagogy and an ability to think critically and 

creatively about teaching and learning processes 
• An academic background in the social sciences (and/or a demonstrated 

understanding of fundamental social scientific approaches) and an ability to engage 
with material outside of one’s discipline  

• An ability to communicate and build relationships with a variety of people in a variety 
of contexts 

• A willingness to be available to students and agencies on a limited, daily (M-F) basis   
• Attendance at a pre-semester training/retreat and weekly staff meetings (M 1:00-

2:00pm) 
 
Job responsibilities include: 
 
• Working with professors, teaching assistants, and JEP’s Director of Academic 

Development to develop academic assignments and other credit options for JEP 
students 

• Identifying potential placement sites for service-learning students 
• Serving as the point-of-contact for service-learning site coordinators 
• Periodically monitoring service-learning students’ work at the sites 
• Grading students’ weekly reflection papers and/or leading weekly discussion groups 
• Providing training and support for the undergraduate JEP Program Assistants who 

supervise and evaluate the work of JEP students 
• Assisting students who need additional help in connecting their in- and out-of-class 

learning experiences 
• Assisting with the production of a newsletter and other training materials for faculty 
• Designing new program elements as needed and in conjunction with the JEP 

Director of Academic Development and other JEP staff                    
 
Remuneration consists of hourly wages (15-20 hours per week), tuition remission, and a 
supportive, flexible working environment.  
 
Please call Susan Harris (213-740-1830) for more information about the position.   
 
Applications are available at the JEP House (801 W. 34th Street) or online at 
www.usc.edu/jep.  The deadline for submission is THURSDAY, APRIL 21, 2005. 
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