
DATE R EQUESTED PERSON TO C ONTACT TELEPHONE N UMBER DEPARTMENT N AME MAIL  C ODE

TRANSFER OF U SABLE E QUIPMENT: TRANSFERRING EQUIPMENT TO ANOTHER ON- CAMPUS DEPARTMENT OR TO AN OFF- CAMPUS INSTITUTION

PLEASE C OMPLETE T HIS S ECTION

RECEIVING D EPARTMENT N AME & M AILING  A DDRESS RECIPIENT ’ S N AME PHONE  N UMBER

___________________________________________________________________________
___________________________________________________________________________    _____________________    _____________

DISPOSAL OF S URPLUS E QUIPMENT: DISPOSING OF SURPLUS EQUIPMENT, MATERIALS AND SUPPLIES WHETHER INVENTORIED OR NOT, PLEASE

COMPLETE THIS SECTION

TYPE OF D ISPOSAL ( CHECK ONE)
SOLD  __________ D ONATED  __________ S CRAPPED  __________

OTHER C HANGES: DELETING EQUIPMENT DUE TO LOSS BY THEFT, MYSTERIOUS DISAPPEARANCE, DESTRUCTION AND DISMANTLING

OR WHEN ADDING EQUIPMENT WHICH HAS BEEN FABRICATED.
PLEASE JUSTIFY CHANGE( S):

EQUIPMENT IDENTIFICATION

  E QUIPMENT DESCRIPTION OF      D ESCRIPTION OF      N EW L OCATION

TAG N UMBER     E ACH I TEM (B LDG. & R OOM N O.) (B LDG. & R OOM N O.)

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

_______________________________________________________________________________________________________________________________ ____________________________________

NOTE: WHEN TRANSFERRED EQUIPMENT HAS BEEN ACQUIRED ORIGINALLY WITH FEDERAL FUNDS, THE RECIPIENT AGREES, AS A CONDITION TO ACCEPTING THIS PROPERTY

THAT NO CHARGE WILL BE MADE TO THE F EDERAL G OVERNMENT UNDER ANY EXISTING OR FUTURE G OVERNMENT GRANT, CONTRACT, OR SUBCONTRACT FOR ANY

DEPRECIATION, AMORTIZATION, OR USE WITH RESPECT TO SUCH EQUIPMENT.

APPROVED BY (T YPE OR P RINT) A PPROVAL S IGNATURE (D EAN OR D IRECTOR) D A T E

UNIVERSITY OF SOUTHERN CALIFORNIA •  UNIVERSITY PARK •  LOS ANGELES, CA 90089-8011UNIVERSITY OF SOUTHERN CALIFORNIA •  UNIVERSITY PARK •  LOS ANGELES, CA 90089-UNIVERSITY OF SOUTHERN CALIFORNIA •  UNIVERSITY PARK •  LOS ANGELES, CA 90

I NVENTORY A DJUSTMENT F ORM

EQUIPMENT MANAGEMENT

PLEASE CHECK THE APPROPRIATE BOX TO INDICATE TYPE OF CHANGE REQUESTED


