August 7, 1998

Mr. Dennis A. Broadie

Chief of Staff

Office of Los Angeles City Councilman Mark Ridley-Thomas

500 W. Temple, Room 227

Los Angeles, CA  90006

Dear Mr. Broadie:

I am interested in becoming part of the exciting changes that Councilman Mark Ridley-Thomas is instituting throughout the city of Los Angeles.  I am a Junior at the University of Southern California, majoring in Public Policy and Management, with a strong interest in local government and politics.  

You will discover through the enclosed resume that my skills would be an asset to the councilman’s office.  I enjoy working with the public and look for opportunities to gain insight into various political issues.  In recent years, I studied crime, graffiti, transportation, and community involvement, which are common issues in District 8.

Last year I interned with the Los Angeles Chamber of Commerce where I gained hands-on experience working with the public and private sectors.  During my work with the chamber I assisted the Director of Governmental Affairs in tracking legislation regarding issues such as transportation and health care.  I also attended various L.A. City Council and committee meetings.

I am seeking an internship position that will allow me to develop my administrative and writing skills while getting hands-on exposure to local government.  I will contact you later this week to schedule an interview at your convenience.  I look forward to discussing my background and qualifications with you.  Thank you for your consideration.

Sincerely.

Susan Q. Johnson
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